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 VIRTUAL ENTERPRISE SYLLABUS

Ms. Tiffany York
Course Description and Philosophy:
Virtual Enterprise is a simulated business that is set up and run by students to prepare them for working in a real business environment and/or pursuing a college business degree.  The students determine the nature of their business, its products and services, its management and structure, and learn the daily operations of a business.  Emphasis is placed on using current business software packages and the Internet for business transactions.   The study of economics is also integrated within this class. Because of the unique nature of this class, rules are primarily determined by the students, and the teacher will act as the coordinator.  Customary work-place practices are our guiding principles.

Company Policies:  (30%)

· One of the most important workplace ethics is attendance.  You are expected to arrive at work on time, prepared to work, and to give 100% for the time you are at work.   To help you develop this ethic, you will receive 3 participation points per day.  

· Absence from the workplace creates additional work for everyone.  Therefore, if you are absent from work, for ANY reason (excused or not), you will lose 1 participation point.  If the absence is not cleared through the attendance office you will lose 1 additional point.  If an employee expects to be absent on any given day, the employee (or parent) must call or e-mail me before class.  My e-mail address is tiffany.york@phoenix.k12.or.us.  Failure to notify me will result in a deduction of 1 additional participation point. 
· Arriving late for work is unacceptable.  If an employee is late, 1 participation point will be deducted 

· If an employee is found spending time on personal issues (unauthorized personal use of the internet, cell phone, or other non-business activity) the employee will lose 1-3 participation points at the coordinator’s discretion.

Project Evaluations: (70%)
· Student portfolios (projects, business plan, annual report, job descriptions)

· Weekly calendar, participation work logs, meetings, consultant evaluation, self-evaluation
· Personal financial records

· E-mail, fax, letter communications
· Economics assignments and examinations
Other Considerations: 
· Mutual respect for colleagues and consultant is expected.

· Any other policies as set by the employees of this company including those related to attendance, missed work, etc.

Applicable Standards:

All applicable standards are found in the Social Science section on the ODE Website:

 http://ode.state.or.us/teachlearn/standards/center/searchstandards.aspx
Materials Fee:

A fee of $25 is charged for this class to help support the cost of special materials for advertising projects and events such as Grand Opening and Open House for the virtual business, as well as part of the travel expenses for training.  In addition, students who wish to attend the Trade Fair in San Francisco in March will need to participate in various fundraising events throughout the year.
Course Goals and Objectives:

Introduction To Fundamental Economic Concepts And Systems – Economic choices, the nature of the subject area, the challenge of scarcity, the need for trade-offs, opportunity costs, economic goals, efficiency, price stability, full employment, growth and socio-economic goals.

Organizing a Business – Basic forms of business organizations.  Process of starting a business (risk taking, corporate organization, sources of funds for business firms, financial structure of a business).

Income and Consumption – The role of the consumer in the economy, personal finance (maintaining a budget, bank accounts, consumer credit, stock market, and maintaining investments).

Money and Financial Institutions – bank services, mediums of exchange, role of the Federal Reserve System, money supply, inflation, and international exchange rates, starting and maintaining a branch bank.
International Trade – The benefits of foreign trade. How foreign trade works. What causes the value of the dollar to go up and down internationally. Participating effectively as a consumer and businessperson in the global economy.
Working With Business Office Application Software – spreadsheets, word processing, presentations, internet research, desktop publishing, accounting software.

Business Etiquette – professional ethics, international etiquette standards, phone etiquette, teamwork, and appropriate dress in the workplace.

First Quarter Tasks:

Business Selection

Job Descriptions

Student Portfolios – resume, letter of intro, interview

Company Name and Logo

Company Uniform

Economic assignments appropriate to the current projects

Second Quarter Tasks:

Business plan and presentation

Business loan

Phantom contracts

Employee manual

Business partner contacts

Grand opening

Company forms

Newsletters

Web Site

Personal Finance

Economic assignments appropriate to the current projects
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